
The Literacy Project 
12345 Apple Street 

Clearwater, Michigan 12345 
800-555-1234 /  800-555-4321 fax 

www.literacyproject.example 
 
 
HISTORY AND MISSION 
Founded in 1991, The Literacy Project (TLP) serves the central Michigan community 
with a variety of literacy programs and projects.  TLP is a fully-accredited 501 (c) (3) 
non-profit organization and a member of the National Council of Reading.  Through our 
programs, our organizations has grown from serving 15 learners to nearly 500 annually. 
 

TLP’s mission is to provide literacy instruction to adults  

enabling them to reach their full potential and goals  

as they relate with family, the workplace and their communities. 

 
 
AMOUNT AND PROGRAM TO BE FUNDED   $1,500 requested 
The most important and significant way in which TLP fulfills its mission is by screening 
and training volunteer tutors as well as assessing the literacy needs of a wide variety of 
learners.  Using evaluation materials and one-on-one volunteer/learner pairings, TLP is 
able to appraise the individual requirements for each learner’s unique success.      
 
TLP is requesting funding to support our on-going literacy project.  All learners receive 
one-on-one tutoring on reading skills by fully trained volunteers.  Along with direct 
program instruction, learners are provided teaching materials and follow up reading 
materials, such as books and inter-active instructional guides.   
 
  
USE OF FUNDS 
Funding will be used to continue and grow our efficient and effective program.  The 
program will provide volunteer tutoring training, workshops, teaching materials, learner 
evaluations, learner materials and programming supplies. 
 
 
CONTACT INFORMATION 
Jane Doe, Executive Director    800-555-1234 
The Literacy Project     800-555-4321 fax 
12345 Apple Street 
Clearwater, MI 12345 
  
Email: jdoe@literacyproject.example 


